MAHARASHTRA STATE COUNCIL OF EXAMINATION,PUNE
OBJECTIVE QUESTION
PROVISIONAL ANSWER KEY GCC - TBC HIN 40 - WPM BATCH - 1705

Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | Ms-word % image resize T T A
Y qHR 8]
2 | Zew ¥ forT Shorteut key F3 F7 F1 F11 c
_ 7=
3 Smartphone Super Micro Mainframe Mini Computer B
RES THTL T Computer Computer Computer
T 2|
4 | SOFT cCoPY =& Monitor Printer Scanner IYIR TRl A
T OUTPUT
2l
5 | Spam THT email £ Frrzw gl TAT A
TR T & |
6 | Speed Ffrex FT U & TAT A
afsrear 1
7 option #F¥ NO Outline Inline Inset Outset A
TETZAAT & shape #T border
remove T T |
8 | = full screen == Review View Layout References B
Tab & & 3@ T%d
2l
9 | Msword 2019 % ¥ font increase font font size enlarge font copy font B
size =g font button 918 &
F list & o T g
10 | 2% word # mail merge & one two three many D
TF T 99 F FUT
EEEERE]
11| ara==at Header =% Footer Insert Tab Home Tab View Tab Data Tab A
............ * AT F T8
TR 2
12 | Frov=at Header =i Footer Insert Tab Home Tab View Tab Data Tab A
............ % AT § a8
LETE
13 MS-Excel & Iz Cell Range Row Heading Column Text A
AND function FT argument Heading
FeTHRATIETR |
14 MS-Excel & RES Cell Range Row Heading Column Text A
OR function % argument Heading

FerHRATIET R |




Sr.No Question Option A Option B Option C Option D Provisional Ans.

15 | 20 o & o s Advance Auto Custom Merge A
columns T HH
conditions filter
T TETHT F< o & T g

16 | view T 3T 20 dATE print Slide Show slide New slide B
7 gu slides ws & =
T BhIAIE T@ % forg grar
g1

17 | slide show view T STt T LEG A
AT T U g0 slides UH
F e UF ST 3@ F
frogar g

18 | Design theme % s/ Print Layout Background Normal I Tl B
Backgroud Effects g& Styles

design tab T

e g

19 PowerPoint # Title bar 7€ Title Data Slide Number A
dark colored strip &

TATAT 3|

20 | eE >> AT A A A Clipart, Clipart, From Clipart, Clipart, c

Options 3ueTsy %l Pictures, File, Shapes Picture, Photo Pictures,
Shapes Album, AutoShapes
Screenshot

21 Internet & previous page Backspace Esc Home Page Up A
T ST AT 7T key
T T FT 8l

22 | Gmail Account # log in Bank Username Title Job Profile B
F F e £ Account and
ATALAFAT BT Password

23 | wtrogex & @ AT 20T % E- Money Job profile User name Full name C
foro ¢ =T TR FwAT and password
AT

24 Curser T2t T8t move Tab Enter Arrow key F1 C
F foro key
TEATT F3T 2|

25 prevent FXA Antivirus Screen Virus Memory C
F forr smT oy Saver
unknown/untrusted

website open AT F1]




